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13-20-00 PURPCSE

This chapter establishes the Departnent's policy on the public use of con-
ference rooms, auditoriums, classroons, and simlar space within buildings
assigned to HEWby the General Services Admnistration (GSA) and in build-
i ngs for which the Departnent has custody and responsibility.

13-20-10 BACKGROUND

Wth the inplenentati on of the Public Buildings Cooperative Use Act of 1976,
Publ i c Law 94-541 dated October 18, 1976, GSA s goal s have been broadened
to make "public buildings'* (as the term is used in that Act) accessible to

t he general public wherever and whenever possible. The "occasi onal use"
part of the Act encourages use of Federally-occupied buildings by a variety
of cultural, educational or recreational groups. The buildings in question
are all Federally occupied buildings in both |arge and small cities.
Qccasional use is defined as tenporary use, 48 hours or |less, on a one-tine
or intermttent basis.

13-20-20 POLI CY

A. In all buildings assigned to HEWby GSA, the followi ng policies will
apply:

1. The Departnent's official who has been designated the HEWfacili -
ties manager in the 0fice of the Secretary (05), Regional Ofice
(RO}, Principal Qperating Conponent (POC), Agencies within the
POCs, bureaus, installations, etc., shall ensure that assignnments
of "occasional use" space are not adverse to HEWs mission, and
are consistent with the public interest.

2. Qher HEWofficials who receive requests from public groups for
use of conference roons, classroons, auditoriums, or simlar
facilities should refer such requests to their respective HEW
facilities manager. The HEWfacilities manager will review each
request with the appropriate GSA buil di ngs manager to assure that
there will be mnimal interference with the conduct of Government

busi ness. The GSA buil di ngs manager is responsible for approving
the request and for the adm nistration and managenent of each
request.

3. No costs will be borne by HEW This applies to costs for physical
protection, cleaning, overtime for labor, utilities, and sinilar
pur poses.
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4. Al persons attending neetings or performances will be subject to GSA' s
rules and regul ations governing conduct in public buildings and grounds
Such rules and regul ations shall be stipulated to the prospective user
by GSA prior to an agreenent for use of the facilities.

5. There will be no alterations to space in a public building solely for
occasi onal use unless the Regional GSA Adm nistrator determ nes that
such alterations are necessary to encourage and facilitate occasional
use. Costs of such alterations will be borne by GSA and not HEW

6. Floor space nade available for occasional use shall be as isolated as
possible fromthe working office area of the building

B. In the Social Security Admnistration and Public Health Service, buildings
for which the Department has custody and responsibility, the follow ng
policies will apply to approving requests for "occasional use" of space by
enpl oyee groups, community Service organizations or sinilar organizations
engaged in cultural, educational, or recreational activities. Authority to
approve such requests has been del egated fromthe Assistant Secretary for
Managenent and Budget to the heads of the PoCs. (See Memorandum, Subject--
Del egation of Authority for Approving the Tenporary Use of HEWFacilities
for Nonofficial Purposes dated Way 16, 1979.)

1. Upon approval by the POC official, conference rooms, auditoriuns, cafe-
terias, etc., may be used by enpl oyee groups and community service
organi zations or simlar type activities for neetings and rel ated
activities on an occasional use basis.

2. 1t shall be the duty of the approving official in the Social Security
Admi ni stration and Public Health Service to ensure that such assignnents
are not adverse to HEWs mssion, and are consistent with the interests
of the Governnent.

3. Generally, such use shall not be schedul ed beyond nornal buil ding
operating hours such as Saturdays, Sundays, holidays or other tines
when the facility is normally closed.

4. Organi zations using such property on an occasional use basis are to
rei mourse HEWfor the use of the space at a rate conparable to the SLUC
charge that would be applied if it were a building under the control of
GSA, including any costs for utilities, maintenance, protection, and
ot her provided services expected to be incurred as a result of the organ-
ization's use of the property.

5. Unless otherw se provided by law, revenues collected from nonfedera
activities for the occasi onal use of HEWowned or |eased property shal
be deposited in the mscellaneous receipts of the Treasury. The respon-
sible official may at his discretion, take into consideration any benefits
whi ch may occur to HEWand the comrunity from such occasi onal use of space
and reduce or waive all charges.
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All persons attending nmeetings and performances will be subject to the
rul es and regul ati ons of conduct governi ng such buildings and grounds,
i ncluding those instituted by the responsible official of the HEW

activity. Such rules and regul ations shall be stipulated to the pros-
pective users by the responsible official prior to an agreement to use
the facility.
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